User Notes – Place Cursor Here

Section I: Results-Based Goals 

	Enter Goals for the Year 
	Year-end Assessment

	Year-end Accomplishments 

Text Formatting Note
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	CUSTOMER-RELATED GOALS: 
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�PAGE \# "'Page: '#'�'"  ��1. Yellow boxes indicate that comments are available with additional information – place cursor over the yellow, highlighted area to view.


2. Text boxes are fully expandable and have no maximum capacity.


4. Hit Tab to move from field to field, or point and click to the field you wish to navigate to.





�PAGE \# "'Page: '#'�'"  ��Place an “X” in the appropriate column.


�PAGE \# "'Page: '#'�'"  ��Hold down the “Ctrl” key and hit the “Tab” key to move within the section. Hit the “Tab” key only to move to the next section or to create a new section.





