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Electronic Course Attendance Form
Registered Providers are responsible for reporting to the AIA/CES the names of ALL AIA members. 
The top portion of this form MUST be generated electronically using AIA/CES approved course number and session. Handwritten forms will NOT be accepted. 
This document must be kept on file for three (3) years with the Provider Point of Contact. 
 
 
Course Title                                                                                               
         
Provider Name                                                              Provider Number                   
 
Course Number         Session Code                 Date of Course Completion                                                                                                                                                                                                                                                                                                                   
Course Participants:  (Please print clearly) 
All participants should complete Name and e-mail.     
All AIA Members are required to complete their Membership Number information.
AIA Membership Number                                 Print Name                                                          e-mail                                                  
 
          
 
 
         
 
 
         
 
 
         
 
 
         
 
 
         
 
 
         
 
 
         
 
 
         
 
 
 
 
 
 
 
  
 
 
 
  
 
 
 
Providers please Fax or e-mail this form within ten business days of course completion to 202-626-8055 or cesattendance@aia.org
*It is the responsibility of the Provider to send out certificates of completion to all participants.
Form Submitted By(Name)
Phone Number
e-mail
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