Speaker Confirmation and Agreement Form

This speaker agreement is designed to maintain the highest quality of educational standards and to set clear expectations for the delivery of all content related to the program.
Speaker Quality Commitment: I recognize that as the speaker of this AIA/CES registered program I will deliver the program, as approved by AIA/CES, without endorsement, bias, marketing or sales orientation.  Also, I understand that as an AIA/CES registered program it does not include content that may be deemed or construed to be an approval or endorsement by the AIA or any material of construction or any method or manner of handling, using, distributing, or dealing in any material or product.  
To ensure these benefits are accomplished, I agree to:


1. Ensure that company logos, product name, and branding are limited to the first and last slides only of any presentation. Recognize that any information and handouts distributed are done with the intent to reinforce the learning objectives.

2. Defer product and proprietary specific questions for discussion after the course has concluded. 


3. Deliver the course as it relates to the learning objectives. 


4. Strive to make presentation and materials as accurate, appropriate, and interesting as possible within the timeframe for which the course was registered.

5. Speakers will abide by the Ethics of the AIA/CES Registered Provider System. [PDF, see page 94]
Initial: ____
I agree to the quality commitment conditions as a speaker of this AIA/CES registered program.

Warranty of Ownership: By signing this agreement, the undersigned warrants that all materials used in the presentation or distributed to attendees are the property of the undersigned, or, if they belong to others, that the undersigned has permission for their use and has the right to convey to the AIA the rights granted in this license. The undersigned indemnifies and holds the AIA harmless from any and all liability, expense, or damage arising out of violation or alleged violation of this warranty.
Initial: ____
I verify all materials used with permission and all sources are credited. 
License to Reproduce Presentation: The undersigned grants to the AIA the permanent, non-exclusive right to publish and/or reproduce the presentation and/or the author’s printed handout material, in printed hard copy, video/audio tape, electronic multimedia, and/or Internet-based media. Any publication of these original materials by the AIA will be accompanied by an appropriate attribution of authorship. This license to publish is granted to the AIA by the undersigned at no cost to the AIA.
Initial: ____
I give permission to the AIA to record, reproduce, and/or publish my presentation as outlined. 
Release and Waiver Agreement

In consideration of participating with The American Institute of Architect’s (“AIA”) in a podcast or video project, I irrevocably grant to the AIA the right and permission to edit and use my recorded voice, image and likeness in any medium, including, without limitation, video, photograph, film, and tape, for use in news, education, art, or any other lawful purpose.
Initial: ____
I give permission to the AIA to edit and use my recorded voice, image and likeness. 
Timeline 
2 Mo Prior
Submit your name, title, company, 75-word biography, headshot, key image, and this signed agreement to the staff contact.

1 Mo Prior
Submit complete draft of presentation slides and join the presentation coordination call.
2 Wks Prior
Submit finalized presentation and 10 competency questions. And attend one hour dry run of the webinar.
Day of
Present on live webinar event.
1 Week After
Return completed Q&A responses from live event.
Initial: ____
I agree to provide materials on the schedule outlined above.

Intern Waiver (required of architects only)
Initial: ____
I declare that I do not employ unpaid intern architects and neither does the firm of which I am an owner or manager.
Confirmation

I have read and agree to accept the above terms and conditions.
____________________________________________________

Signature



               Date

____________________________________________________

Printed Name

Please sign and return form to:





Ann Harris


The American Institute of Architects


1735 New York Avenue, N.W.


Washington, D.C. 20006-5292


Phone: (202) 626-7384	


Email: � HYPERLINK "mailto:annharris@aia.org" ��mailto:annharris@aia.org�








